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WHAT WE'LL DISCUSS
What are personal archives?

Important differences between Archives & Libraries
Basic Steps in Music Archives Management

Archival tips for musicologists and music librarians 

TODAY'S 
TOPICS



ARCHIVES

Personal Archives

Corporate Archives



CATHERINE HOBBS
“Personal fonds [archives] contain the 

documentation of individual lives and human 
personality. While these fonds [archives] certainly 

often reflect the recorded evidence of the 
functions of the creator, in the same way as do 

fonds [archives] of organizations, personal 
archives also contain traces of the individual 

character of the record’s creator. These are here 
glimpses of the inner soul as well as its outer 

manifestation in public activities.”.

Personal 
Archives



Willem Mengelberg, 
Conductor

Jurriaan Andriessen,
Composer Anna Kappel, 

Soprano



Jurriaan Andriessen,
Still a composer Anna Kappel, 

Still a soprano

Willem Mengelberg, 
Still a conductor



Netherlands = Archief
U.S.A. = Archival Collection
Australia, Canada, Europe = fonds

Books' Independence vs Records' 
Interdependence

Collections, Artificial or not?
Libraries: Artificial unity
Archives: Organic unity, since their creation

Public or private?
Libraries: Hold material created with the intention to be 
published
Archives: Hold material created with no intention 
(usually) to be published. Not always, but in most cases 
archival material is created as a natural byproduct of 
the creators' activities (every day & professional)

Libraries 

≠ 

Archives



Steps when 
processing 

an archival 
collection 

ACQUISITION AND ACCESSIONING

APPRAISAL

ARRANGEMENT

PRESERVATION

DIGITIZATION

FUNDING



Useful 
Tips



A. Always respect 
the Principles of 
Provenance and 
Original Order



BOX - CONTENT LIST

B. DOZENOVERZICHT 
ARCHIEVEN



C. ARCHIEFBEWERKINGS 
PLAN

Assessment and Processing Plan



D. MAKE PHOTOS



D. MAKE PHOTOS
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